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                                         Job Description 
	
	

	Job Title:


	Senior Engineer (Structures) 

	Team/Service:


	Engineering 

	Responsible To:


	Service Manager 

	Salary Grade:
	K (£39,880 - £42,821)


	1. Key Purpose of Job

1.1. To provide assistance in the management and organisation of the workload in the Structures Section in order to provide an efficient, economic and effective service.


	2. Anticipated Outcomes of Post

2.1. To assist in the management the preparation and supervision of structural schemes included in the Council’s Capital Programme, Local Transport Plan Programme and other Council projects from feasibility to construction and maintenance under the direction of the Service Manager.

2.2. To ensure all projects in the Structures section are designed in a technically competent and professional manner.

2.3. To ensure that a proper and professional relationship is maintained with all departments of the Council and external clients.


	3. List Key Duties and accountabilities of the post  
3.1. Deliver effective line management in the Structures section including checking and allocation of work together with monitoring performance and maintaining appropriate records.

3.2. Managing a diverse variety of schemes and projects in such a manner to ensure that an expeditious, efficient and cost effective service is provided to meet the needs and priorities of the Council, keeping the Service Manager regularly advised as to progress, future requirements and problem areas.

3.3. Undertaking and processing structural surveys and the production of detailed survey/topographical plans.

3.4. Production of Structural and Civil Engineering designs, plans, detailed drawings, bills of quantities and contract documentation in all traditional materials using relevant computer software.

3.5. Site supervision of contracts.

3.6. Keeping abreast of current relevant legislation and design standards.

3.7. Liaising with Statutory Undertakers and other individuals or bodies affected by works.

3.8. Preparing reports and dealing with complaints and correspondence from the Public, Elected Members and other bodies, etc.

3.9. Preparing detailed briefs for consultants on proposals within any area of the section’s work.

3.10. Representing the Structures team at meetings, working parties, contract meetings, etc., advising the Service Manager and dealing with matters arising and dispensing advice to Elected Members and the Public on related matters.

3.11. Ensuring the development and maintenance of sound engineering practices.

3.12. Line management and supervising staff within the Structures section.

3.13. Undertaking reasonable out-of-hours working as required.


	4. Give examples of the typical types of problems and decisions the post will be required to make

4.1. Organise and programme in advance all main scheme works and utility works with contractors.

4.2. Dealing with members of the general public in emergency situations, notifying them of their responsibilities, health and safety issues and keeping them informed of what is happening.

4.3. Establish engineering solutions in the regional environment for the new build, maintenance, and repair of urban, commercial, industrial, domestic, leisure, marine, highway, civic, and heritage structures, using innovative, challenging, and environmentally friendly methods as appropriate

4.4. Whilst supervising contracts the post holder will be expected to liaise with the contractor, ensure the contractor is carrying out the works in accordance with the contract documents and specifications. In addition the post holder will be expected to authorise variations and agree payments that are due to the contractor and where disputes arise negotiate with the contractor to ensure that TDA, Torbay Council, or other clients achieve a fair and reasonable settlement.

4.5. The post holder will be expected to prepare design briefs and contract documents and negotiate on behalf of TDA, Torbay Council, or other clients, regarding how projects are set up in terms of external engineering staff, how consultants should be briefed and what is expected of them in terms of TDA, Torbay Council, or other clients’ obligations.   

4.6. Decision making on all service areas under the direct control of the post, dealing with staff issues as they arise. 


	5. Budgetary / Financial Responsibilities of the post
5.1. Ensuring that systems of budgetary, accountancy and financial control are properly understood, used and developed

5.2. Exercising effective financial monitoring, planning and control of the Structures sections projects and budgets


	6. Supervision / Line Management Responsibilities of the post ( Please show / provide organisation structure as an appendices, showing official reporting lines
6.1. Line management, checking and allocation of work for technical staff in the Structures section.

6.2. Management of external consultants and contractors working on behalf of TDA, Torbay Council, or other clients, within the Structures service. 


	7. Working Environment & Conditions of the post

7.1. Work includes elements of outside work involving some exposure to moderate noise, heat, cold and disagreeable or difficult surroundings/conditions. These can include working on construction sites in all elements across the year. 

7.2. Carrying out surveying and supervision of schemes on the public highway.

7.3. Normal working environment and conditions.


	8. Physical Demands of the post

8.1. Normal physical effort


	9. Specific Resources used by the post 

9.1. Surveying equipment


	10. Key Contacts and Relationships

10.1 External

10.1.1 Liaising with Torbay Council Departments regarding the preparation of urban, highway and other civil engineering designs and contracts. 

10.1.2 Liaising with Council Members when necessary. 

10.1.2 Managing external consultants and contractors working on behalf of Torbay Council.

10.1.3 Liaising with Statutory Undertakers and other individuals or bodies affected by the works.

10.1.4 Dealing with members of the public through consultations and supervision of contracts on site.

10.2 Internal 
10.2.1 Working closely with colleagues within the Engineering section and within TDA to achieve outputs as required by clients.


	11. Other Duties

To undertake additional duties as required, commensurate with the level of the job.


	Other Information

a) TDA is a trading name of Torbay Economic Development Company Ltd which is a company controlled by the Council of the Borough of Torbay.
b) This post is based at Tor Hill House but the post holder may be required to move their base to any other location within the TDA at a future date. 
c) TDA is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo any checks appropriate to the post applied for.  All staff and in particular managers, are responsible for corporate parenting for looked after children and young people within Torbay.
d) Successful applicants would be expected to complete a Criminal Records Self Declaration Form. Criminal convictions will only be taken into account when they are relevant to the post. You will only be asked to disclose ‘unspent’ convictions.   

e) TDA adopts a Smoke-Free Policy and the post-holder is prohibited from smoking in any corporate buildings or enclosed spaces within the curtilage of buildings. Smoking breaks are not permitted within work time; however, in services where the flexi-scheme is in operation, employees may take reasonable break times outside of core hours, in accordance with flexi-time arrangements.  Employees should follow the flexi-scheme procedure for agreeing time away from their duties in the normal manner with their immediate colleagues and line manager, with break start and finish times being recorded, as with any other break-time arrangement.  
f) All staff must commit to Equal Opportunities and Anti-Discriminatory Practice.

g) The post-holder is expected to familiarise themselves with and adhere to all relevant Policies and Procedures.


	Note for Candidate
All Candidates
The supporting statement on your application form will be used to assess ability to meet the essential requirements of the role, so you should explain how you meet each of the numbered essential requirements within your supporting statement. 
 
In a competitive situation, the desirable criteria may be taken into consideration, so you are encouraged to show how you also meet each of the desirable criteria.
Candidates who consider that they have a disability
Reasonable adjustments will be made to the job, job requirements or recruitment process for candidates with a disability.
If you consider yourself to have a disability you should indicate this on your application form, providing any information you would like us to take into account with regard to your disability in order to offer a fair selection interview.

Where ever possible and reasonable we will make adjustments and offer alternatives to help you through the application and selection process. 

If you have indicated that you have a disability on your application form you will be guaranteed an interview if you clearly demonstrate in your supporting evidence how you broadly meet the essential requirements of the role.  





                                                   Person Specification 
	Job Title: 
	Engineer (Structures)
	Team:
	Engineering


	Essential Skills and Effectiveness:
	Desirable Skills and Effectiveness:

	1. Ability and adaptability in structural engineering practices and design standards in the broad range of buildings and structures found within the regional environment, including urban, commercial, industrial, domestic, leisure, marine, and highway structures.

2. Effective communication skills, including correspondence and report preparation

3. ICT skills including using Microsoft packages and structural design packages.

4. Skilled in the use of GIS systems, Autocad LT and Autocad Version 2009.

5. Ability to manage, monitor and review performance to meet targets.

6. Ability to deal firmly but fairly with contractors on site, have an unbiased approach to people and an ability to deal tactfully and diplomatically with people of all ages and backgrounds.

7. Ability to effectively prioritise workload and work on a range of projects simultaneously.
	1. Project management skills.

2. Presentation skills.

3. Effective negotiation skills.


	Essential Knowledge:
	Desirable Knowledge:

	8. Knowledge and understanding of relevant legislation and statutory obligations Knowledge of Civil Engineering Method of Measurement.
	


	Essential Experience/Achievements:
	Desirable Experience/Achievements:

	9. Experience of structural and civil engineering design, survey, taking-off quantities and contract preparation including use of modern computer techniques.

10. Proven or demonstrable track record of supervising contractors and of administering contracts, measurements and accounts.


	4. Experience in both urban and marine environments together with experience in the design of marine structures and other related elements.

5. Demonstrable experience of preparing contracts and design using the ICE Conditions of Contract and the DETR Specification for Highway Works and the Design Manual for Roads and Bridgeworks.

6. Experience of working with external organisations and other interest groups.


	Essential Qualifications/Professional Memberships:
	Desirable Qualifications/Professional Memberships:

	11. Degree in Civil Engineering (or equivalent)

12. Incorporated Engineer Status.
	7. Academic and/or vocational qualifications in structural design or related subjects.


	Essential – Other requirements of the job role  

· Ability to carry out the physical requirements of the role (i.e. manual handling)

· Ability to travel efficiently around the Bay/South West in order to carry out duties

· Ability to accommodate unsociable hours

· Ability to accommodate on-call working
· DBS check 


Senior Engineer (Structures) 

